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Dear parents and carers,
Welcome to our guide to school admissions in Dorset.
Starting or moving school is an important milestone
in your child’s life and we want to make sure you
have all the information you need to help you fill
out your application.

We are very proud of our schools in Dorset, but don’t 
just take our word for it, visit your preferred schools and see what they can 
offer your child. As well as explaining how you apply for a place, this guide 
also tells you how school places are allocated, when you’ll find out the 
result of your application and what happens next. It is really important that 
you apply on time and include all the relevant information, as filling in
the application form incorrectly could lead to your child not being
allocated a preferred place.

We hope you find this guide useful and wish your child all the best
for the future.
 
Cllr Toni Coombs
Dorset County Council’s Cabinet Member for Children and Young People

School admissions team contact details
Dorset County Council
School Admissions
County Hall, Colliton Park
Dorchester, DT1 1XJ

Telehone: 	 01305 221060
Fax: 		  01305 228635
Email: 	 admissions@dorsetcc.gov.uk
Website:	 www.dorsetforyou.com/schooladmissions

Introduction

To contact other departments connected with children’s services, or for information on free
school meals, boarding provision, elective home education, extended schools and the family
information service, please contact 01305 221000 or visit www.dorsetforyou.com
For school uniform grants please contact schools directly.
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What I need to know 
before applying

Starting school
If your child’s birth date is between: Apply for a school place from: Start school in:

1st September 2011 and 31st August 2012 Apply now September 2016

1st September 2012 and 31st August 2013 September 2016 September 2017

1st September 2013 and 31st August 2014 September 2017 September 2018

1st September 2014 and 31st August 2015 September 2018 September 2019

When does my child need to start school?

• A child is of compulsory school age at the start of the school term
following their 5th birthday. Parents have a legal duty to ensure their
children receive suitable education, either by regular attendance at
school or otherwise (this includes home education).

• There will be a school place available for your child to receive full-time
education for the September following their fourth birthday.

• You will need to complete an application form to apply for a school place –
it is not enough just to register your child’s details with a nursery or school.

Children with special educational needs
It is not possible for a parent to apply for a place at a special school,  
within a specialist resource centre or learning centre through this 
application process.

If your child has an education, health and care plan (or a statement of
special educational needs) the school application and placement process
will be dealt with through the special educational needs team.
Parents must contact the special educational needs team on
01305 224888. 

The Local Offer website gives further information 
regarding the local provision for children and  
young people with a disability or special educational 
needs.  More information can be found in the 
Family Information Directory at 
http://familyinformationdirectory.
dorsetforyou.com/kb5/dorset/fsd/
localoffer.page 

Apply online:
www.dorsetforyou.com/schooladmissions
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What I need to know 
before applying

School organisation
There are two different school organisation systems within Dorset:

Two tier
Primary school
Ages 4-11
Reception – Year 6

Infant school
Ages 4-7
Reception -Year 2

Junior school
Ages 7-11
Year 3 – Year 6

Secondary school
Ages 11-16 
(11-18 if the school has a sixth form)
Year 7+

The two tier system operates in: Beaminster, Blandford, Bridport, Christchurch and Highcliffe, 
Gillingham, Lyme Regis, Lytchett and Upton, Purbeck, Shaftesbury, Sherborne, Sturminster 
Newton and Weymouth and Portland (Chesil)

Three tier

The three tier system operates in: Corfe Mullen, Dorchester, Ferndown and West Moors,  
Wimborne and Cranborne, Verwood. St Ives First School within the Ferndown and West Moors 
Pyramid from September 2015 will be operating as a Primary School up to Year 5; from September 
2016 it will be operating as a Primary School up to Year 6.

First school
Ages 4-9
Reception – Year 4

Middle school
Ages 9 - 13
Year 5 - Year 8

Upper school
Ages 13 - 18
Year 9+
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What I need to know 
before applying

Important things to think about:

You can list (in order of preference) up to three schools on
your application. Many schools are regularly oversubscribed
and there is no guarantee of a place at your catchment,
nearest or preferred school, so it is important to think
carefully about the schools you are applying for.

Places are offered based on the school’s admissions
policy, so your child’s chances of being offered a particular
school are not increased by only naming one school on
your application. We strongly advise putting three 
preferences on your application and we will always try to 
offer your highest preference school.

It is important to make realistic school preferences (such
as including your catchment school) because priority for
a place is given to those who have named the school as a
preference on their application form. If we cannot allocate
your child a place at any of your preferred schools, they will
be offered a place at an alternative school at the end of the
allocation process. This could mean travelling a considerable
distance if all of your local schools are full.

If you apply for a school which is not your catchment or
nearest school (known as ‘parental preference’) you will be
responsible for organising and paying for your child’s travel
to and from school for the time that they remain at the
school, even if your circumstances change. There is also no
guarantee of a place for any siblings you later wish to attend
this school and no guarantee of a place at a linked (receiver)
school, so your child may not transfer with other children in
their year group

Living in or moving into a catchment area, having a sibling
link, attending a nursery or attending a feeder school does 
not guarantee a place at a local/preferred school. You need 
to be aware of any likely alternative schools which may be 
offered and the implications of this on your family if you 
move to an area where schools are full. You can contact the 
schooladmissions team to check place availability on
01305 221060.

Apply online:
www.dorsetforyou.com/schooladmissions
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What I need to know 
before applying

Things to do:
Look at the school’s website and prospectus:

These should tell you about the school’s aims and objectives, curriculum (subjects studied), 
policies and out of school activities available. If you do not have internet access, contact the 
school to request a copy.

Visit the school:

Schools hold open days/evenings so that you can look around the school and meet the staff 
(dates can usually be found on the school’s website). If you would like to visit but are unable to 
go to an open day/evening, contact the school to arrange a tour with a member of staff.

Read the school’s OFSTED report:

The Office For Standards in Education (OFSTED) inspect schools. You can view their most recent 
inspection reports online at: www.ofsted.gov.uk/reports 
If you do not have internet access, contact the school to request a copy.

Read the school’s oversubscription policy:

This policy explains how places are allocated when there are more applications for a particular 
school than places available ( this is known as oversubscription). You can find the policies on our 
website: www.dorsetforyou.com/school-admissions/polices

Look at the school performance tables:

This information includes details of levels of achievement and attendance. You can search for 
information relating to a particular school on the Department for Education’s website: 
www.education.gov.uk/schools/performance 

Apply online:
www.dorsetforyou.com/schooladmissions
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What I need to know 
before applyingUseful information

Home address:
The address where a child spends all or the majority of school days/weeks.

If there is dispute over a child’s home address, we will use the address to which Child
Benefit is paid. If Child Benefit is not received, we will use the home address given on the
child’s General Practitioner (doctor’s) record. Please refer to the parental responsibility
section (page 10) for information about who should complete a child’s application form
in cases of shared care.

Remember:
Please make it clear on your application whether you are applying from your current
or your new address. We can only base your application on a new address if you have
supplied us with appropriate evidence of this address.

• 	If you move address after submitting your application, you must send us evidence
	 of your new address in order for us to process your application based on this
	 address. Your application will be based on your confirmed address at the
	 closing date.

• If you move address before your child starts at their new school, please tell us your
	 new address and date of move so that we have correct contact details for you and 	
	 can reassess any transport entitlement

UK residents	
Important: If you or your child have recently moved or are due to move into or within 
Dorset, you must send us evidence of your new address. This should be one of 
the following:

Type of house move                                    Evidence we need

Property sale A solicitor’s letter confirming exchange of contracts on your property sale and purchase.

Property rental

A copy of your new tenancy agreement (giving property address, date, duration of tenancy), 
signed by yourself and your new landlord as well as notice to quit your current property. 
The new tenancy agreement must be signed and dated before the closing date, but can have a 
start date later than the closing date.

Moving to live with 
a friend or relative

A letter from your friend/relative confirming the arrangements and date that you will be 
moving to live with them as well as proof of their address (such as a recent council tax or  
utility bill). Your application can only be based on this address once you are actually living there.

Child moving from one 
parent/carer to live 
with another on a long-
term basis

Written confirmation from both parents (or from parent/previous carer and new carer) of the  
new arrangements as well as proof of the new address (such as a copy of a recent council tax  
or utility bill).

Armed services 
or crown servants

Posting order or official letter stating the date you are due to move and unit postal address or 
quartering area.

Domestic abuse/
violence refuge

Written confirmation (from refuge staff) that you are living in the refuge due to domestic abuse/
violence.
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What I need to know 
before applying

Moving to live in the UK?

• 	 If you are a British citizen living abroad or a citizen of the European
	 Economic Area, you need to send us copies of passports or citizen
	 cards, proof of a UK address where you will be resident and date
	 of arrival in the UK for yourself and your child. We can process your
	 application as soon as we have received these.

• 	 If you are a citizen from a country outside the European Economic
	 Area, you need to send us copies of passports, appropriately
	 endorsed visas, proof of a UK address where you will be resident
	 and date of arrival in the UK for yourself and your child. We can
	 only process your application once your child is living in the UK.
	 Original passports and visas must be shown at the school when
	 your child starts.

• 	 We will process applications from asylum seekers on a case by case
	 basis, working with other agencies as necessary.
 

UK Service Personnel

• 	 In line with Dorset County Council policy, school admissions will 	
	 work within the Armed Forces Convenant. If you think that the 		
	 AFC will apply to you , then please ensure you make it clear on 	
	 your application for a school place and for school transport.

Apply online:
www.dorsetforyou.com/schooladmissions



What I need to know 
before applying

Parental Responsibility
Certain legal rights, duties, powers, responsibilities and authority relating to 
care of a child.

• 	We will only consider one school admissions application. This should be
	 completed by the person with parental responsibility who has care of the child
	 for the majority of school days/weeks (unless a Court Order states differently).
	 If there is joint parental responsibility, you must indicate on the application that
	 all those with parental responsibility are aware of and agree to the application
	 being made.

• 	Information about parental responsibility is available online at
	 www.gov.uk/parental-rights-responsibilities

• 	Please refer to the Home Address section (page 8) for information about how we
	 decide on a child’s home address in cases of shared care.

• 	We will only discuss the application with the person(s) shown to have parental
	 responsibility for the child, unless we have formal permission to contact another
	 nominated person (such as a social worker, translator or other family member).

• 	In all cases, we have the right to request evidence and/or to take legal advice
	 before processing an application

• 	Important: If a child lives with someone other than a close relative for 28 days
	 or more, legally, Children’s Services must be informed 01305 221498

Catchment area:
A geographic area from which children may be given priority for admission to a
particular school.

•  Children living within a school’s catchment area are ranked as a high priority for
	 a place. There is, however, no guarantee of an offer of a place at your
	 catchment school as it may be full or oversubscribed in your child’s year group.
	
• If you do not name your catchment or nearest school as one of your preferences
	 on your application form you are likely to be responsible for organising and
	 paying for your child’s school transport.

• To check your catchment school visit
	 www.dorsetforyou.com/school-catchment-areas
	 - please be aware that this is for guidance only, for confirmation of your
	 catchment school, contact the school admissions team.

• 	The following schools do not have catchment areas: All Saints CE School
	 (Weymouth), Budmouth College (Weymouth), Dorset Studio School (Dorchester),
	 Parkfield School (Hurn), The Priory CE VA Primary School (Christchurch) and all
	 Voluntary Aided Roman Catholic schools.

10
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Weymouth Catchment Areas 
As a result of a consultation in 2014/2015, the catchment areas for the allocation 
of places in September 2016 for Weymouth have changed.

A)	St. Andrew’s Primary School/St John’s Primary School
	 The Overcombe area of the catchment of St. John’s Primary School has 		
	 moved into the catchment of St. Andrew’s CE Primary School. In addition, 		
	 parts of the Bincombe Valley Primary School’s catchment are now part of the 	
	 St. Andrew’s Primary catchment area. This includes the new housing to 		
	 the East of Louviers Road.

B)	 Expansion of Bincombe Valley Primary School
	 The proposed development for the Littlemoor Extension is now 			 
	 incorporated into the catchment of the Bincombe Valley  Primary School. 

C)	 Radipole Primary School/St. John’s Primary CE VA Primary School
	 Given the pressures at St. John’s Primary and to help ensure local families 		
	 can access a school close to their home, families living in the St. John’s 		
	 catchment will also be considered catchment for Radipole Primary as 		
	 well. In order for a family to be considered they must name Radipole 		
	 Primary as one of their 3 preferences. We would also advise families to 		
	 include St. John’s in their preferences.

D)	 Beechcroft St. Paul’s Primary School/Conifers Primary School/Holy Trinity 	
	 Primary School
	 Given the pressures at Beechcroft St. Paul’s Primary School and to help 		
	 ensure local families can access a school close to their home, families 		
	 living in Beechcroft St. Paul’s catchment area will also be considered 			
	 catchment for both Conifers Primary and Holy Trinity Primary. In order for 		
	 a family to be considered for one or either of these schools, they must 		
	 name one or both of these schools as a preference on their application 		
	 form. We would also advise catchment families to include Beechcroft St. 		
	 Paul’s in their preferences

Families are always advised to include their catchment school as one of their 
preferences as well.

Please go to dorsetforyou/schooladmissions for a map to show the changes.
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What I need to know 
before applying

Apply online:
www.dorsetforyou.com/schooladmissions

• If an unexpected event occurs in a school which means that it is necessary to
	 place children urgently or temporarily into an alternative education provision.

In year applications only:
• If there is a need to comply with other agreed policies such as children in care, or
   In year fair access and Armed Forces Covenant.
• If no other school would provide suitable education within a reasonable distance
	 of the home (based on journey time to any possible alternative schools – see our
	 School Transport policy for further information).

We will comply with other policies and codes such as The Armed Forces Covenant
www.dorsetforyou.com/armedforces and Special Educational Needs legislation.

Feeder/receiver schools:
Some junior, middle, secondary and upper schools offer higher priority in their
admissions policy to children who have attended a particular first, infant, primary or
middle school. The lower age range school is called a feeder school and the higher
age range school is a receiver school. 

• Attending a particular pre-school/nursery setting does not guarantee
	 a place at an attached or neighbouring school.
• There is no guarantee of an offer of a place at the receiver school as it may be full
	 or oversubscribed in your child’s year group.
• Independent schools are not feeder schools for state maintained schools.
• To find out about feeder/receiver schools in your local area, please see our
	 schools information, starting on page 31 of this guide.

Published admission number (PAN):
Each school has an agreed maximum total number of pupils for each of its year
groups. This number is based on building space availability or (for some first/primary
schools) on legal class size limits and has been agreed by the school’s governing
body. You can find out the published admission number for a particular school in our
schools information:
www.dorsetforyou.com/school-admissions/schools-database

It may be possible for a school to exceed the published admission number, but this
is considered on a case by case basis and only applies to the following situations:
• If the last place within the published admission number is given to one of
	 multiple birth siblings (e.g. twins or triplets), the other birth siblings will also be
	 offered a place.
• If an error occurs and the child should have been offered a place.
• If a large group of families with children arrive in the area and it has not been
	 possible to make an offer within the normal allocation of places because of
	 short notice.
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before applying

Apply online:
www.dorsetforyou.com/schooladmissions 12

Children in (or previously in) care:
Children who have had a full or interim care order or children who are or have ever
been accommodated under Section 20/22 of the Children Act 1989.

• 	Children who are or have been in care are usually given the highest priority for
	 admission to Dorset schools.
• 	An application for a child in care should be completed by the person or local
	 authority with responsibility for the child. Evidence that the child is or has ever
	 been in care must be sent with the application form. This should be a copy of
	 the adoption order and confirmation letter from the local authority that last
	 looked after the child.
• 	Further information is available in our children in care guide, available online at: 	
	 www.dorsetforyou.com/children-in-care

Siblings:
A brother or sister (full, half, foster, step or adopted) living with parent/s or carer/s 
who are single, married or cohabiting, at the same home address. 

•	 Please provide full details on your application form if your child has a sibling link 	
	 to the schools you are applying for. We are unable to consider a child as having a 	
	 sibling link if it has not been clearly stated on your application. 

•	 If there is a shared care arrangement, please send us a copy of a solicitor’s letter 	
	 or Court Order (confirming that the children live together and stating their main 	
	 carer and home address) as proof that the children are siblings. 

•	 There is no guarantee that any siblings you later wish to attend the school will be 	
	 offered a place, as the school may be full or oversubscribed in their year group.

•	 Please see the school’s individual admissions policy for further information and 	
	 details of how to meet their sibling criteria  
(www.dorsetforyou.com/school-admissions/policies). 

Children of UK service personnel:
UK service personnel or crown servants

•	 Dorset County Council complies with the Armed Forces Covenant.
•  For families of service personnel with a confirmed posting to the area or crown
	 servants returning from overseas to live in the area, we will allocate a place
	 in advance of a family’s arrival in the area.
•	 In order to do so, we require an official letter giving a relocation date and unit
	 postal address/quartering area address for a service child.
• 	Children of UK service personnel may also be an exception to the published
	 admission number of a school. See page 11 for further information.
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What I need to know 
before applying

Apply online:
www.dorsetforyou.com/schooladmissions

Religious, faith or denominational:
Some schools offer higher priority in their admissions criteria for applications 
made on religious/faith grounds.

•	 Important: Please check the admissions policy of the school you wish to apply for. 
	 Each policy will clearly state the evidence you need to send in order for us to 		
	 consider your application under religious /faith criteria. It will also show whether  
	 the school would like you to complete a supplementary information form. 

•	 Supplementary information forms (also known as SIFs) are used by schools 		
	 to confirm your connection with a particular religious faith. These forms can be 	
	 downloaded from the following page on our website: 
	 www.dorsetforyou.com/school-admissions/supplementary-information-forms 
	 and should be returned directly to the school.

Medical needs or disability:
The local authority is all inclusive and will meet all legislative requirements to 
accommodate children within their educational setting as appropriate to their need.

• 	If your child has special educational needs, a disability or a medical condition
	 that requires special adaptations, equipment or management (but does not have
	 an education, health and care plan or a statement of special educational 		
	 needs) you should contact prospective schools to discuss the facilities 			
	 and support available. Dorset Parent Partnership may be able to help and further 	
	 information about this service can be found by visiting 
	 www.dorsetforyou.com or by telephoning 01305 221000. 

• 	If you are applying for a particular school on exceptional medical grounds, you 	
	 will need to provide written evidence in support of your application from an 		
	 appropriate health professional stating that your preferred school is the only 		
	 school that can meet the defined needs of your child. 

The Local Offer website gives further information regarding the local provision 
for children and young people with a disability or special educational needs.  
More information can be found in the Family Information Directory at http://
familyinformationdirectory.dorsetforyou.com/kb5/dorset/fsd/localoffer.page
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Apply online:
www.dorsetforyou.com/schooladmissions

What I need to know 
before applying

Ability/aptitude tests
Some schools offer a certain number of places based on a child’s ability or aptitude 
and have a test to decide who will be offered these places. Budmouth College 
(Weymouth) and The Woodroffe School (Lyme Regis) are the only Dorset schools 
who hold these tests, but Grammar schools in neighbouring areas may also hold 
entrance tests.

•	 To find out more about this and apply for your child to take the test, contact the 	
	 school or visit their website for full details of normal year of entry (transfer). 

•	 You will need to complete a school admissions application form before the 		
	 closing date – applying to take the test is not the same as applying for a school 	
	 place. The closing date for the test is likely to be earlier than the closing date for 	
	 school admissions applications. 

•	 Results of the test will be available from the schools before the first admissions 	
	 application closing date 31/10/15.

Attending school part-time: 
You can request for your child to go to school part-time until the term after their 
5th birthday. In the term after their 5th birthday, they must start attending school 
full-time.  

•	 Please contact the school directly to discuss this option, as your child’s start date 	
	 must be agreed with the Headteacher.

Delaying a child’s entry to school: 
Your child’s school start date can be delayed (known as deferred entry) until, at the 
latest, the term after their 5th birthday. 

•	� This means that your child (depending on their birth date) would join either part-	
way through the Reception year or at the beginning of Year 1. Please contact the 
school directly to discuss this option, as your child’s start date must be agreed 
with the Headteacher.

•	� The vast majority of children start school full time in September, as it is beneficial 
for all pupils to undergo the induction process and establish friendships within the 
group.

�• 	Children born in the summer term who do not take up their place by the end 		
	 of the Reception year may still take up their school place although they would 	
	 then start in Year 1 in the following September. If you wish your child to start in 	
	 Reception rather than Year 1 in the September following their 5th birthday, this 	
	 is known as backyearing. Please refer to the ‘Back or forward yearing’ section 	
	 below for further information
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What I need to know 
before applying

Apply online:
www.dorsetforyou.com/schooladmissions

Back or forward yearing: 
This is when a child is educated in a year group outside of their normal age group, 
with children who are either a year younger or a year older than themselves.

•	 There are long term issues for the pupil and school that arise from the decision 	
	 to back or forward year a pupil. Dorset’s policy states that children should, 		
	 wherever possible, be educated within their normal age group.

•	 If you believe your child would benefit from being educated outside of their 		
	 normal age group, please approach the Headteacher of their current school to 	
	 discuss the options available.

•	 If are interested in back or forward yearing a child who has not yet started 		
	 school, you should apply for a school place to ensure that you meet the closing 	
	 date (see page 19) and approach the Headteacher of the school you are 		
	 considering for advice.

•  Children born in the summer term who do not take up their school place by the 	
	 end of the Reception year would be due to start in Year 1 in the term following 	
	 their 5th birthday. If you wish your child to enter Reception class (rather than 		
	 Year 1), you will need to discuss this with the headteacher of the school you 		
	 would like to apply for. You must also make a new application for a Reception 	
	 school place which should be submitted by the closing date (see page 19). There 	
	 is no guarantee that a new offer would be the same as the original offer. If the 	
	 backyearing request is authorised and your child is allocated a Reception place 	
	 at one of your preferred schools for the September following their 5th birthday, 	
	 the place your child currently holds will be automatically withdrawn.

•	 If you are moving to the area and your child has already been moved back or
	 forward a year, please state this clearly on your application form. We will require
	 confirmation of this from your child’s current school.

• Further information is available on our website:
www.dorsetforyou.com/school-admissions/out-of-normal-year-group-policy

In year fair access:
This is where an independent panel ensures that children who have no school place 
and meet the criteria set out in the In Year Fair Access policy quickly have access to 
education. 

Further information is available on our website: 
www.dorsetforyou.com/in-year-fair-access 
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What I need to know 
before applying

Oversubscription policy
This explains how places are allocated when there are more applications for a 
particular school than there are places available. 

Applications are ranked (ordered) according to the criteria they meet and a place 
offered to the child meeting the highest criteria in the oversubscription policy. 

Community and Voluntary Controlled Schools
Dorset County Council is the admission authority for these schools, therefore the 
schools use Dorset County Council admissions policy . 

Foundation, Voluntary Aided, Trust Foundation, Academy, Free School,  
Studio Schools.The governors of these schools are responsible for setting their 
own admission policies. These schools may choose to use Dorset County Council’s 
admissions policy or develop their own admissions policy:

To check which type of school you are applying for, see the ’category’ column in our 
published schools directory on pages 31 to 58 of this guide. If you are applying for 
a school which has its’ own admissions policy, details of the policy can be found on  
www.dorsetforyou.com/school-admissions/policies or by contacting the school.

  Rank      Dorset County Council Oversubscription Policy                                 
 Further
 informaton

Highest

1
Children who are or have been in care or are looked after by the local authority

Page 12 
(footnote 1)

2
Children who the authority accepts have an exceptional medical or social needs 
and where there is a need for a place at one specific school

Page 13 
(footnote 2)

3 Children who live within the school’s catchment area and will have a sibling 
attending the school at the time they would be due to start 

Pages 10 & 10(i) 
& 12 (footnote 3)

4
Children living in the school’s catchment area who are attending the preferred 
school’s recognised maintained feeder school during the previous year and are 
on that school’s  roll at the time of application. (footnote 4)

5 Children living within the school catchment area Page 10 & 10(i)

6 Children living outside the school’s catchment area who will have a sibling 
attending the school at the time of admission

Pages 10 &  12 
(footnote 3 & 5)

7 Children living outside the catchment area who attend the preferred school’s 
recognised feeder school during the previous year at the time of the application 

Pages 10 & 11 
(footnotes 5)  

8 Children living outside the school’s catchment area who wish to attend a  
Church of England voluntary controlled school on religious/faith grounds

Page 13 
(footnote 6)

9

Children of staff who have at least two years continuous service at the school 
or have been recruited to meet a demonstrable skills shortage at the closing 
date of the application and intend to still be employed at the school at the time 
their child would be due to start. The term “children” includes those non-blood 
related but resident through marriage, civil partnerships or family cohabitation

(footnotes 7& 8)

10 All other children living outside the catchment area (known as distance criteria) Page 10
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Apply online:
www.dorsetforyou.com/schooladmissions

What I need to know 
before applying

Oversubscription policy footnotes:

1.	A “Child in Care” means any child who is in the care of a local authority in accordance with 
Section 22 (1) of the Children Act 1989. A child who was “previously a Child in Care” means 
a child who after being Looked After became subject to an Adoption Order under Section 46 
of the Adoption and Children Act 2002, a Residence Order under Section 8 of the Children 
Act 1989 or Special Guardianship Order under Section 14A of the Children Act 1989. 

2.	Applications will only be considered under this category if there is evidence provided such 
as a Child Protection Order, Children in Need document or a written statement from a doctor, 
social worker or other relevant independent professional. The information must confirm the 
exceptional medical or social need and demonstrate how the specified school is the only 
school that can meet the defined needs of the child. The local authority is all inclusive and will 
meet all legislative requirements to accommodate children within their educational setting as 
appropriate to their need.

3.	The term ‘sibling’ means full brother or sister, half or step brother or sister, adoptive 
brother or sister and other non-blood related children who live with married or cohabiting 
parents in the same household and relates to all year groups provided by the school. In the 
case of an infant school the sibling link will apply to the related junior school and vice versa.

4.	The feeder school criteria only applies to children attending the recognised feeder Infant 
School and are applying to the recognised receiver Junior School. This applies to Mudeford 
Infant & Junior School, Christchurch Infant & Junior School, Upton Infant & Junior School and 
Wyke Regis Infant &Junior School.

5.	This does not include independent schools, pre-schools or nurseries. 

6.	In order to qualify for consideration under this category, parents/guardians will need to 
show that at least one adult family member and the child to whom the application relates to 
have been attending their local church at least once a month for a minimum of a year prior 
to the closing date for applications. The application must also be supported by a written 
statement from the vicar/priest/minister or leader of the church confirming this.

7.	The term ‘children’ includes full, half, step, adopted and those non-blood related but 
resident through marriage, civil partnerships or single family co-habitation arrangements at 
the time of application or deadline.

8.	Staff are defined as all Dorset County Council employed teaching and support staff at the 
preferred school. ‘Children of staff’ refers to situations where the staff member is the natural 
parent, the legal guardian or a resident step parent. If applicants wish to be considered 
under this criterion then a letter from the Headteacher confirming the above applies to the 
applicant must be provided at the time of application.
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What I need to know 
before applying

How do we decide if…

There is one place remaining and several applications for children  
who all meet  the same criteria?

We measure the shortest straight line (“as the crow flies”) distance from home 
address to the school building. We have a geographical mapping system which 
works out an easting and a northing for both the home and the school and  
calculates the distance between them. The final place will then be allocated to 
the person living the shortest distance from the school.

If there are two home addresses exactly the same distance from the school 
then a person with no connection to Dorset County Council will draw lots to 
decide who is allocated the final place.

Apply online:
www.dorsetforyou.com/schooladmissions
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How to apply

Apply online:
www.dorsetforyou.com/schooladmissions

Starting Next School applications:
You must be a Dorset resident to complete this application form. 
If you do not have a confirmed Dorset address but wish to apply for a Dorset school, please apply 
through the local authority admissions team in the area where you currently live.

If your child is due to start Secondary or Upper School 
Moving to the next age range school in September 2016, see page 5): 

Application Closing Date	    31 October 2015

Late Round Closing Date	    29 February 2016

After 29 February 2016 please complete an In Year application form. This will be processed as 
quickly as possible after the late round offer date (29 March 2016).

If your child is due to start Primary, Infant, Junior or Middle School 
(either starting school for the first time in Reception or moving to the next age range
school in September 2016, see page 5): 

Submitting your application by the first closing date gives your child the best possible chance of 
being offered a place at your preferred school.

Late applications: If you send in your application after the first closing date, you will be 
considered for a place along with anyone else who has applied late, or is appealing for a place or 
was refused a place following the original closing date and asked to be added to the waiting list.

Remember: the school may already be full in your child’s year group following allocations made 
in the previous round.

Application Closing Date	    15 January 2016

Late Round Closing Date	    15 April 2016

After 15 April please complete an In Year application form. This will be processed as quickly as 
possible after the late round offer date (16 May 2016).
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How to apply

Apply online:
www.dorsetforyou.com/schooladmissions

In Year Applications: 
If your child is moving into an existing year group, for example changing schools 
because of a house move or moving from one primary school into another  
primary school:

We do not encourage moving from one local school to another school mid-
year because research shows it can have a negative effect on a child’s progress. 
Consider whether it is necessary to move schools and speak to your child’s current 
school before completing an application. If your child has already started their 
exam courses, it is unlikely that another school will be able to match your child’s 
options or exam boards, which may affect their final grades. 

•	 You may make an In Year application at any time of year as there are no closing 	
	 dates for this type of application. 

•	 You do not need to be a Dorset resident to complete this type of application 	
	 form. However, if you are applying for a school in another county, please 		
	 contact their school admissions team (see page 30 for neighbouring local 		
	 authority contact details). 

•	 Some schools process their own applications. Check whether the school is 		
	 “managing own in years” in the schools information starting on page 31 of  
	 this guide. If it is, you should contact the school directly enquire about a place 
	 for your child.

How to Apply
Before making your application, please ensure you have read the ‘Important things 
to think about section’ on page 6 of this guide.

Apply online: You will receive confirmation when your 
application has been submitted and can log on and view  
the outcome on the morning of the offer date rather than 
waiting to receive a letter the following day.

www.dorsetforyou.com/schooladmissions

• 	Fill in all sections of the form, listing up to three schools in order of preference.

• 	You will receive two confirmation emails - one after you have registered your
	 details and the second as soon as you have submitted your application. Please 	
	 keep a safe record of these emails.

• 	Remember to keep a safe note of your username (the email address you used
	 to register) and your password to access the result of your application.

A paper application form can be requested by contacting 01305 221060.
or you may download a paper copy from the Admissions website.
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Apply online:
www.dorsetforyou.com/schooladmissions

How to apply

Is there anything else I need to do?
Yes- It is your responsibility to make sure you have sent in all the required 
evidence along with your application. We can only consider your application 
based on the evidence you have submitted and will not chase you for additional 
information.

What if I change my mind?
If you need to change the schools you have applied for or the order in which you
have listed them, please complete our Change of Submitted Application form. This 
can be downloaded from our website, or contact 01305 221060 to request a copy.

Remember: a school may be full in your child’s year group and we may not be able
to offer your child a place at any of your new preference schools. If we can offer
your child a place at any of your new preference schools, we will automatically
withdraw the original place offered.

Check whether you need to send	

Proof of a new address

Copies of passports and visas

Proof of parental responsibility

Medical evidence

Baptismal certificates, letters or supplementary forms for a faith application

Child in care or vulnerable child proof
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Apply online:
www.dorsetforyou.com/schooladmissions

How are applications 
processed?
All application forms and supporting evidence sent before the closing date are 
entered into our database.

If required, application details are passed to other admissions authorities (such 
as schools who process their own applications or other local authority school 
admissions teams). 

School choices named on applications, are ranked (ordered) according to the 
admissions criteria for each school. To make sure applications are processed 
fairly, we do not consider your order of preference at this stage (this means 
that priority is given to those who meet the highest admissions criteria rather 
than to those who have named the school as their first preference).

Available places are allocated. We consider your order of preferences and will 
try to offer you the highest possible of your preferred schools.

If we have not been able to offer you any of your preferred schools and your 
child would be a Dorset resident without a school place, we will make an 
alternative offer. This will be the nearest school (considering transport) with an 
available place.

We will write or email to tell you the result of your application.

1

2

3

4

5

6

What happens next
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Apply online:
www.dorsetforyou.com/schooladmissions 2423

What happens next

When will I find out the result 
of my application?
We will write to advise you of the result of your application and whether you automatically 
qualify for school transport. This offer letter will be posted first class or emailed on the date 
shown below:

Transfer and starting school for the first time:
If your child is due to start Secondary or Upper School (moving to the next age range school in 
September 2016)
	

Application submitted: Offer date:

On or before 31/10/2015 01/03/2016

On or before 29/02/2016 29/03/2016

After 01/03/2016 As soon as possible after 29/03/2016

If your child is due to start Primary, Infant, Junior or Middle School (either starting school 
for the first time in Reception or moving to the next age range school in September 2016)

Application submitted: Offer date:

On or before 15/01/2016 18/04/2016

On or before 15/04/2016 16/05/2016

After 16/04/2016 As soon as possible after 16/05/2016

If you applied online by 01/03/2016 (secondary and upper school applications) or 15/04/2016 
(primary infant, junior or middle school applications), you can log into your online account 
www.dorsetforyou/schooladmissions to view the result of your application.

Important: We are unable to tell anyone the result of their application before the result dates 
given above.

If you decide that you would like your child to attend an induction day before you have been 
notified of the outcome of your application, this is done entirely at your risk.
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Apply online:
www.dorsetforyou.com/schooladmissions

In year applications:
•	 Applications will be processed no more than half a term in advance of date place 	
	 requested. If you are applying for a place for September 2016 your application 	
	 will be considered from June/July 2016.

•	 We aim to process applications as quickly as possible but please note that 		
	 constraints such as school holidays and requiring information from schools can 	
	 delay processing applications.

•	 The outcome of your application will be sent in a letter from the school
	 admissions team if your application has been processed by us, or from the 		
	 school if you have applied directly to them.

•	 Once a place has been offered, we expect it to be taken up within 15 school 		
	 days of your requested start date.

After the outcome of your application
When we write or email to confirm the result of your application, we will also explain 
how you can accept the place offered and the options available if you have been 
refused a place.

What happens next
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What happens next

Waiting lists:
• 	You can only request for your child to be added to a particular school’s waiting
	 list if you have already applied for and been refused a place at this school.
• 	Once added to the waiting list, your child’s name will remain on the list for the 	
	 Autumn term only. Please confirm in writing before the start of the Spring school 	
	 term if you would like your child’s name to remain on the list. You child’s name 	
	 will remain on the list for the Spring and Summer terms. 
• 	The children meeting the highest admission criteria for a particular school are
	 placed at the top of the waiting list. This means that your child’s position on the
	 waiting list can change regularly, as it does not operate on a “first come, first
	 served” basis.
• 	If a place becomes available, those on the waiting list will be considered
	 along with any current applications and anyone with a pending appeal hearing.
	 The place will be offered according to the relevant admissions policy.
• 	We will contact you immediately if we are able to offer your child a place.

Withdrawing an offer: 
An offer will only be withdrawn if:
•	 It was based on an application that was fraudulent or deliberately misleading 
•	 It was made in error
•	 It was made by someone who did not have the authority to offer a school place
•	 A parent (having been issued with reminders from the school/admissions team 	
	 and made aware of the consequences) failed to accept their school place within 	
	 one week of the final reminder
•	 We receive written confirmation from a parent that they wish to decline the 		
	 school place offered.

Declining an offer:
If you decide to decline the place offered you must confirm this in writing to 
the school admissions team (either by email, fax or post) and advise us of the 
alternative educational arrangements you have made. Your offer will then be 
withdrawn and the place may be offered to another child. 

Apply online:
www.dorsetforyou.com/schooladmissions
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What happens next

School admissions appeals:
If your child is not offered a place at your chosen school, you can submit an appeal
against this decision to an independent appeals panel.

Important: Accepting a place at an alternative school will not in any way affect an
appeal for your chosen school.

If you are appealing for a place for a child in Reception, Year 1 or Year 2 at a school
which operates a class size of 30, this is known as an Infant Class Size appeal and is
different to a standard appeal. Your refusal letter will make clear whether your
appeal would be considered as an Infant Class Size appeal.

Further information about the school admissions appeals process (including a  
guide to appeals, timetable and application forms) can be found on our website:
www.dorsetforyou.com/school-admissions/school-appeals or by contacting the
Democratic Services team on 01305 224188.

The following schools have their own independent appeals panels: Highcliffe School
(Christchurch), Dorset Studio School (Dorchester), Parkfield School (Hurn)
The Swanage Free School, The Thomas Hardye School (Dorchester) and The
Woodroffe School (Lyme Regis), Queen Elizabeth School, Wimborne – please contact 
these schools directly for a copy of their appeal form.

School term dates:
These are available to download from www.dorsetforyou.com/schooltermdates 
or contact Dorset Direct on 01305 221060 to request a copy.

Apply online:
www.dorsetforyou.com/schooladmissions
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What happens next

Post 16 
(sixth form, college, training)
School leaving age:
Since summer 2015 young people in England are required by law to continue in 
education or training until their 18th birthday. Young people have a choice about 
how they continue in education or training once they finish Year 11, this could be 
through:

• Full-time study in a school, college or with a training provider
• Full-time work or volunteering combined with part-time education or training
• An apprenticeship

You can find out more about the raising of the education participation age on the
Department for Education website: www.education.gov.uk

Sixth forms and further education colleges: 
Further education colleges and school sixth forms offer a range of A Level, 
vocational and other course. Each sixth form and college will have its own 
admissions policy, admissions number for external applicants and entry
requirements.

Please contact the school or college directly for further information or to apply
for a place for your child – school sixth forms and colleges process their own
applications.

Information about transport to sixth form can be found on page 29 of this  
guide and full details can be found in the Post 16 Home to School transport policy:
www.dorsetforyou.com/schooltransport

Apply online:
www.dorsetforyou.com/schooladmissions
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What happens next

Apply online:
www.dorsetforyou.com/schooladmissions

Start of: End of: School type: Distance from school Measured by:

Reception Year 4 Catchment or nearest 2 or more miles Shortest walking distance

Year 5 Year 11 Catchment or nearest 3 or more miles Shortest walking distance

School transport  
information
Full details on Home to School Transport can be found on our website 
www.dorsetforyou/schooltransport. 

If your child has an Education, Health and Care plan or a Statement of Special 
Educational Needs, please contact the Special educational needs team  
(01305 224888) to apply for or discuss school transport.

Entitled (free) school transport 
When we write or email to tell you the outcome of your application for a school 
place, we will also let you know whether you are entitled to free transport. 
However, if your circumstances change or there are exceptional circumstances such 
as medical reasons, you can apply for transport using the online form at 
www.dorsetforyou.com/schooltransport or phone 01305 221060 
for a paper copy. 

Distance:
Some children are automatically entitled to free transport, either based on distance
from the school or the safety of the route between home and school. The table 
below shows which children qualify based on distance from the school:

Home to school route safety:
A number of children may also qualify for free school transport to their catchment 
or nearest school if all of the possible walking routes from their home address are 
considered unsafe for them to walk when accompanied by an adult. 

If you have concerns about the safety of the route, please look at the materials 
available on www.dorsetforyou.com/roadsafety/walked-route-assessments. 
This page gives full details about how routes are assessed for safety and how to 
apply for an assessment to be carried out. The application form is available on the 
website or you can contact the road safety team on 01305 224558.

Maximum length journey times for children entitled to free school transport:   

YR – Y6 Maximum journey will be 45 mins Drop off/pick up ¾ mile or less from home

Y7 – Y11 Maximum journey will be 75 mins Drop off/pick up 1 mile or less from home
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What happens next

Apply online:
www.dorsetforyou.com/schooladmissions

Sixth Form:
Dorset County Council does not provide any free transport to sixth forms. You
can submit an application for a surplus seat, but these seats are severely limited 
and there is no guarantee that a seat will be available. The current cost is £485 and 
this may be subject to an annual increase. If your child is attending their catchment 
or nearest sixth form and you receive maximum level working tax credits, you may 
qualify for a 50% reduction of the cost of a surplus seat.

Please see the Post 16 home to school transport policy for further information.
The policy can be viewed online at www.dorsetforyou.com/402446 or contact
Dorset Direct 01305 221060 to request a copy.

Maximum working tax credits or free school meals:
If you claim maximum level working tax credits or free school meals, you may 

qualify for free school transport if your child is in:

•	� Years 5 or 6 and attending their catchment or nearest school with a home 
address two or more miles (shortest walking distance) from the school.

•	� Years 7 – 11 and attending one of their three nearest schools, with a home 		
address more than 2 miles (shortest walking distance) but less than 6 miles 		
(shortest driven route) from the school. 

• 	Reception – Year 6 and attending their nearest religious/faith school which you
	 applied for on religious/faith grounds and with a home address between 2
	 miles (shortest walking distance) and 5 miles (shortest driven route) from the 		
	 school.

• Year 7 – Year 11 and attending their nearest religious/faith school which you
	 applied for on religious/faith grounds and with a home address between 2
	 miles (shortest walking distance) and 15 miles (shortest driven route) from  
	 the school.

To apply for this transport, you will need to complete an application form (available 
from www.dorsetforyou.com/schooltransport) and send recent evidence of your 
maximum working tax credit or free school meal entitlement.

Surplus Seat Scheme:
If your child is not entitled to free transport you can apply for a surplus seat.
These seats are severely limited and there is no guarantee that a seat will be
available. The current cost is £485 and this may be subject to an annual increase.
For further details go to www.dorsetforyou.com/schooltransport
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Contacts

Bournemouth Borough Council	
Customer Service Centre,
St Stephen’sRoad, 
Bournemouth, BH2 6DY
Tel: 01202 456223		
Website: www.bournemouth.gov.uk 	
Email:	  cs@bournemouth.gov.uk
	
Devon County Council		
1 Capital Court, Bittern Road, 
Sowton, Exeter, EX2 7FW			 
Tel: 0845 1551019			 
Website: www.devon.gov.uk	
Email: admissions@devon.gov.uk

Hampshire County Council	 	
The Castle, Winchester		
Hampshire, SO23 8UG		
Tel: 0845 6035623			 
Website: www3.hants.gov.uk/learning
Email: admissions.team@hants.gov.uk

Poole Borough Council	 		
Children and Young People and Learning	
Dolphin Centre, Poole, BH15 1SA 	
Tel: 01202 261936			 
Website: www.boroughofpoole.com	
Email: school.admissions@poole.gov.uk

Somerset County Council		
County Hall, Taunton, 
Somerset, TA1 4DY				  
Tel: 0845 456 4038
Website: www.somerset.gov.uk	
Email: schooladmissions@somerset.gov.uk
			 
Wiltshire County Council			 
School Admissions, County Hall
Trowbridge, Wilts, BA14 8JN	
Tel: 01225 713010
Website: www.wiltshire.gov.uk
Email: admissions@wiltshire.gov.uk

Department for Education (DfE)
Sanctuary Buildings, 20 Great Smith Square, 
Westminster, London, SW1 3BT
Website: www.education.gov.uk

Independent Schools Council (ICS)
Independent Schools Council
St Vincent House
30, Orange Street,
London,WC2H 7HH
Website: www.isc.co.uk

Local Government Ombudsman
LGO Advice Team
PO Box 4771, Coventry CU4 0EH
Tel: 0300 061 0614
Website: www.lgo.org.uk

OfSTED 
Website: www.ofsted.gov.uk

Plymouth Roman Catholic Diocese
Cardinal Newman House, 
Wonford Road, Exeter, EX2 4PF
Tel: 01392 671320
Website: www.plymouth-diocese.org.uk

Portsmouth Roman Catholic Diocese
Park Place Pastoral Centre,
Winchester Road, 
Fareham, PO17 5HA
Tel: 01329 835363
Website: www.portsmouthdiocese,org.uk

Salisbury Diocesan Board of Education
Diocesan Education Centre, 
The Avenue, Wilton
Salisbury, SP2 0FG
Tel: 01722 746948
Website: www.saled.org

Winchester Diocesan Board of Education
1st Floor, Peninsula House, Wharf Road, 
Portsmouth, PO2 8HB
Tel: 02392 899657
Website: www.winchester.anglican.org

Other county school admissions teams and useful contacts
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